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PERFORMANCE EVALUATION REPORT FORM

ame of Ernph‘:j-!e: NIRALGA, ACHILLES CZEDRICH FERNANDEZ Date of Rablng: Date Hired: 24 February 2025
Position: PARALEGAL
Lacation: HEAD OFFICE Department: LEGAL
tng Period: MARCH 2025 TO MAY 2025
Purpose of Rating: JRD MONTH ASSESMENT
Instructbon: Please review notes on Gulde to performance appraisal before accomplishing this form,
FACTORS RATING POINTS
Has exceptional knowledge of bis ovmBretaed Has required Has resqquired Keeds additional

knowledge of own & knowledge of own

sy instruction aml
related work, work only, Bubdance,
L KNOWLEDGE OF WORK 9o 10 pts. | 7 to A pts, [ 5 to 6 pia. 1tod prs.
|Remarks :
Usually exceeds standands. Meets stanidards. Seldom meets Newver mects standards,
standards.
2. PRODUCTIVITY 36 to 40 pts. | 30 1o 35 pis. 20 1o 29 pte. 1o 19 pix ~ 50{
[Remarks :
Always J snally Sometimes Harely
8o 10 pte | 7 tor B pis. 5 to & pis., 1t 4 prx.
3. INITIATIVE &
Remuerks :
Usually dedieated to |Sometimes dedicited Harely rexpands to
dodicated to dnty. duty. to duty, ompany needs :
4. DEDNCATION TO DUTY 1o 10 pts. | H pi= 5t 7 pits. 1t 4 pis. l O
1nrmﬁ¢5:
Always Usually Sometimes Rarely
CiHpeTative CoopeTative CgGilive COMMMETative
Qo 10 pts Hpts S5to 7 pts 1to 4 pis.
5. COOPERATION
hhh‘lil’k! H
With written With one (1) day .
Tardiness w/n the allowable no.or less. warnlg/ DRSO With 3 days suspension. .
& ATTENDANCE & {15t Offense) (Znd Offense) (3rd Ofense) l O
1PUHLTIIAI-ITY: 9 i 10 pts. 7 to i pis 5 to 6 pis. 1to 4 pis.
ks :
No record of accident {No record of sccident| Had an acoident or had
F than Zinfractiong
Infraction against cur safety, but w/ 1 infraction | butw/ 2 infraction | more
i e Drt:i:.-.:borplrrg f:lm it against our safety) | against our safety; agaliel our safety
7. SAFETY AND / OR housekeeping rules | housekeeping rules husckeeping rules
HOUSEKEEFING
9o 10 pts i pit= 5 Lo 7 pts, 1 to 4 pis.
Remarks :
TOTAL




Previous Challenges and Accomplishments:

—
w, el]

Areas of Weaknesses ! Development:
Acknowledged ty:
Rated By == Employes Mame - H BElcy Fo M :
arme &5 %ﬂt&% Ariture e ﬂtéﬁ
Date : G'Ga{’h_ M Bate _&_wa
(mm /dd  yy) (mm/dd/yy)y
RECOMMENDATIONS:
L
Approved by Date Signed
mm / dd / vy
Approved by Date Signed
mm fbd [ vy
President’s Signature Dt Skgned
mm f dd f yy

L

EMPLOYEE DETAILS:

Date Hired;_____
mm fdd [ yy

Date Appointed to Present Position:

E

Present Rate:

Amount of Increase:

Date of Last Increase

mm f dd [/ vy

New Rate: —Eﬂ%lf‘{

FOR HUMAN RESOURCE MANAGEMENT DEFARTMENT

~{

Nature of Recommendation - L R T N Reviewed by-
Approved Recommended Rate “Himan fesofree Department
Approved Recommended Position :
Effectivity Date e o iT . — e
faim fdd f yy

90-100 Outstanding

T5-89 Above Average Passing Rate

50-T4 Average

49 below Bolow Averige




